WORKFLOW TRANSLATED INTO ENGLISH BY RTAA TAMAR RAND -
For original Hebrew version please consult the end of this document

The researcher turns to someone he knows in ICBS:

e Information unit

e Subject Unit

e International Relations and Statistical Coordination

e The researcher is transferred to Anat (from Int. Relations and Statistical
Coordination)

An unauthorized government
office or a research institute is
interested in research

v

Request for recognition as an

"Authorized Research Institute"




Authorization process for unrecognized institutes in order to conduct research using ICBS data:

An unauthorized government office
or a research institute is interested
in research

v

Request for recognition as an
"Authorized Research Institute"

N

Granted Not Granted

\

Brian: adds the institute to the list
of "Authorized research institutes"

The researcher requests time slots in a research room: Jerusalem, Haifa or the Bank of Israel

Application of a researcher from an Authorized Institute

\’

Information Unit

Subject Unit

\

/

Anat

Transferred to
Anat

Anat: sends the researcher the following

materials:

- Procedures for using research room

- Forms to be filled out

- Verbal explanation regarding filling out forms
and description of approval process

Researcher: fills out the
form: "request for
conducting research”
including information about
the researcher, staff and
stating the purpose of the
research

v

Researcher: fills out the form "affiliation of an
authorized institute" for him and for his staff

/\

If the researcher is affiliated
with the Academy, the
researcher fills out an

affiliation form (1)

If the researcher belongs to a

research institution or a government

office- they fill out form 1':
Affiliation +purpose of research

v

Anat: makes sure to have the Gov. Statistician
sign a document acknowledging the
researcher as affiliated with the institution




J

Anat: passes the case to Brian. Including:
1.
2.

3. Signed letter from Gov. statistician (in case of from 1)

Request for conducting research
Form "affiliation with research institution" (form'ior 1')

\

Brian: Checks compliance with prerequisites- of researcher,
staff and with research room procedures

\2

Yoel: confirms the affiliation of the research purpose to ICBS
and recommends which subject unit shall accompany/assist

the researcher

Anat: Informs the researcher that a formal approval has
been given and notifies them of which subject unit/s they

will be working with

Anat: forwards a security authorization form to Moshe Edri
with the information on the researcher and the staff

In cases where there is a request for administrative files there is a technical procedure for

receiving an approval to access to the files:

A number of units are involved

\Z

One unit is involved

VA

- Possibilities

Tax. academic degree recinients

A meeting with the researcher and the ICBS contact- for coordinating expectations:

Definition of: purpose of research, research population, variables etc..
Examining if the data needed are MUC files: Census- Social Insurance and Income

v

!

Non MUC files: Social security, income tax, car
accidents etc- the researcher is transferred to the
institution who delivered the data in order to fill

out the form:" request for data usage for research"

Subject unit + researcher: file structure-
including definition of research population,
variables etc. Distribution of responsibility
between participants of the project (one or

\/

more unites)

Researcher: fills out the form "request for authorization fo

research purpose" according to guidelines

¥

Sub. Unit and Researcher: approve the file

v

structure

Researcher: transfers form to transfer of data between
public bodies committee (Doron) via Anat or contact person

!

Contact person: transfers the file structure

v

to the confidentialitv committee

Tax Authority, Doron: gives the researcher an ICBS letter of
commitment and a confidentiality statement to the Tax
Authority that the researcher attaches to their request.

Doron: gives the researcher contact information of a contact

person within the institute
Researcher: transfers their request to the new contact

«~ X

Confidentiality Committee: Declines

Confidentiality Committee: Approves

N\

!

Contact person: transfers the price proposal to Anat for
each subject unit involved. Including: name of person
who prepared the file, job title (cost), no. of work days

v \

V



No authorization from
Institute supplying the
administrative file- due to
irrelevance to research

Authorization from
Institute supplying the
administrative file

When the institute is the Tax
Authority: researcher signs a
confidentiality statement of

the Tax Authority

\

Subject unit: transfer file to David

Anat: prepare "financial
obligation"- form 'n
Contact? Time estimation
for file preparation

Anat: transfers the full file
including "authorization to
conduct a research in the research
room" (attachment 12) to the Asst.
Gov. Statistician for signing

!

Anat: transfers the contract to
accounting for examination and
authorization

Accounting: returns authorized contract
i

Anat: transfers contract to

researcher (2 copies)

Researcher: signs initials on every page,
full signature on page 9

Funding Institution: signs a financial g
commitment agreement

Researcher: returns signed agreement to
Anat

L

Asst. Gov. Statistician: signs agreement and
returns signed agreement to Anat

4

Accountant: signs and returns agreement

Vv

Subject unit: prepares

y

file/data

David: transfers file to contact person who is
incharge of installment

v

Subject unit: informs Anat that the file is
ready and passes on the details of the
research

Person responsible for installment informs
that the research environment is ready?

1
)

Anat: notifies that there is a new
research/researcher: to David (Jerusalem),
Dalia or Micha (Haifa)land to BOI

v

Anat: notifies the researcher they may begin
the research




Conducting research in the Jerusalem research Room

Anat: coordinating primary arrival time
Researcher: sends in "volunteering" form to ICBS

V

Researcher: arrival to research room and handing
in the volunteering form to Anat either in person

v

Anat & Researcher: briefings on the next stages:

Briefing on information security- with Haim Palchzinsky
or Tomer

Receiving permanent visitor card- Yakira

Introduction to computer, work station and work
procedures- David

Introduction to the process of receiving outputs from
research room- David

Process of handling malfunctions- David

Setting up user name and password- David

Comments:
The computers don't
have any software.

There is currently SAS on
al computers but it has
low demand

Researcher and staff arrive:

Anat: coordinates time of arrival according to
availability of the computers (includes briefings
with security and information security)

Anat or David: notify Brian

Conducting research in the Haifa research room

David: receives files from the Subiject Unit

David: Goes to Haifa in order to install the files

v

David or Michal: coordinate arrival of researcher
and staff

v

David or Michal:

Briefing on Information security
Introduction to computer, work station and
work procedures

Introduction to the process of receiving
outputs from research room

Process of handling malfunctions

Setting up user name and password

Michal or Dalia: Coordinate time slots for research
rooms




Conducting research in the Bank of Israel research room

The research room is located in a closed and locked room with a camera. You may log on the
computer using a "smart" identity card. The work is carried out using a remote access
system and the files are located in ICBS.

Haim Palchzinsky/Tomer: coordination and the
actual briefing on information security

v

David: provides user name and password
(check with David about the procedure of receiving
outputs, dealing with malfunctions etc..)
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