INCAF-IOF socio-demographic database

Manual: How to manage a database and cross-tabulate the data in less than 30 steps.

Creating the database

1. Create a new database in MS Access 2007
m\d - @)=

Microsoft Access

\J

- ©
Template Categories
Featuring
Local Templates ting Starsed with Microsoft Office Access
From Microsoft Office Online
~ New Blank Database P
Business
Personal
Sample Blank Database
Education Featured Online Templates
UL
Il E , —
w / M| 7 "“4 I l“. v

Ea%omine

What's new in Access 2007?

(61 The new Access 2007 contains more powerful tools to help you quickly track, report,

= and share information in a manageable environment. Learn more about the new

features and improvements. Blank Database
Create a Microsoft Office Acce¥§ database that does not

* Get the latest content while working in the 2007 Microsoft Office system contain any existing data or obj

* Guide to Access 2007 User Interface File Name:

+ Organize all your objects using the new, easy access Navigation Pane ‘E"IDTEQO 2014.accdb ‘ =

c:\u GLOBSTAT\Desktt
More on Office Online: \Users\ T\Deskiop
Training |Templates ‘ Downloads
Automatically update this content fram Office Online Learn more
Ready Num Lock

Export or import the data to the database. Here the data are exported from SPSS and the weights

are imported from Excel.

Base Emprego Trim1.sav [DataSet1] - SPSS Statistics Data Editor )

= o
File Edt View Data TIransform Analyze Graph: i B indow  Help /
Meww L3 IViSth&Z 241 of 241 Variables
Open * |HousEID | EMP_MEMD | QPO | oro | EmPDm | EMPIDD2 | EMPIDI
Open Datapase ’ 10 1 SANATO ASSANE 85 1 1 |~
Read Text Data.. 13 6 CHAIBO OMAR 18 1 1 —
— 2 1 HASSAN OMAR 70 1 1
e 1 1 LARMA ASSANE 20 1 1
8 1 ARAJA AWILO 7 1 1
5 1 SAUCEGE AISSA 75 1 1
1 2 RITA SADE 18 1 1
2 2 ANGINGE DAUDE B8 1 1
B 2 ASSANE SAIDE 20 1 1
6 3 RABIA ASSANE 5 1 1
Display Data File Information » 13 5 AMINA JAMBO 5 1 4
W Cocte Oaa.. 13 1 JAMBO MADILE 35 1 1
B en ke 13 2 CHELINA OMAR 28 1 1
8 Sukch server... 15 1 OMAR DAKA 3% 1 1
Predictive Enterprize Repository. » 15 2 MARIAMO ASSUMANE 75 1 1
[ Print Preview 12 1 SAUDEDJE JAIME 39 1 1
& prin... ckp 3 1 SABITE LUIS 2% 1 1
PR z 7 1 RACHIDE SEFIER 19 1 1
P ; 2 3 BEBE HASSAN 10 1 1 ||
2 4 ANENE HASSAN 12 1 1 ~|
Exit 0|

Data View = “Variable View

\Expnrt 1o Database...

\SPSS Statistics Processor is ready ‘ ‘ ‘ | ‘

2. In SPSS select File and Export to Database.
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File Edt View Data

1 EMP_INCAF_ID h

Export to Database Wizard

Welcome to the Export to Database Wizard!

— O

| Visible: 241 of 241 Variables

_EMP IN The Export to Database Wizard helps you export data from the active SPSS Statistics dataset to a database. To start, select a data source. P_IDU2 EM P_|D(

1 1 1=

2 1 .

3 ODBC Data Sources 1

4 i 1

5 Excel Files 1

B - 1

7 = / ODBC Driver Login \ 1

g8 1

9 Deta Scfirce: MS Access Database 1

10 [rmm—  Detanal: [cwsersweLoBSTATD 0 2014e acco | Corowse—]| 4

" T 1

12 Lo | cel 1

izl = 1

14 1

15 1

16 1

17 1

18 1

19 1

20 1 -
—

Data View | Varisble View [ <ok [ Net> J[ Fiicn | concel ][ hep | [

Export to Database ... E’i’i’ili’i
& = Export to Database Wizard - 8

File Edt View Data

1: EMP_INCAF _D I

Choose how to export the data

EMP_lN Connected to Database: C:\sers\GLOBSTAT\Desktop'Emprego 20141 .accdb
1 rExport
2
3 () Replace values in existing fields
4 To use this option, you may need to know which variables are the primary keys.
5
B * () Add new fields to an existing table
7 -§ To use this option, you may need to know which variables are the primary keys.
8
9 - () Append new records to an existing table
10 pg=====
i > () Drop an existing table and create a new table of the same name
12 -
13
T ( EEER o
15 \ Name: |Emprego
= \
17
v
18
19
20
4 ;n:<:<:|
Data View | Variable View <gock || wext> |[ foen |[ concel |[ Hep |
Export to Database...

Visible: 241 of 241 Variables
P_ID02 EMP_ID(

[4]

y[ [ [ [ [

3. Export the table to a new table — here named Emprego.
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& Export to Database Wizard “ - g
File Edt View Data
1: EMP_INCAF_ID i Select variables to store in new table SRR | [viewe 261 o1 261 vrites
| EMP_IN p_ID02 EMP_ID(
1 To save a variable in a field, place it in the Variable to Save column. Use the arrow buttons or drag and drop. 1 -
7 Click on the new field name, type, or width to edit. Check the box next to a field to designate it as a primary key field. 1
3 SPSS Statistics: Base Emprego Trim1 sav [DataSet1] Table: Emprego 1
4 QP06 i~ Variable to save Field name Type 1
5 &4 GPOE. Especifique [QPOS_ESPECIF) E _INCAF_ID || EMP_INCAF_ID double - 1
g &4 GPOT. Especifigue [QPO7_ESPECIF] | {_|Ewp_HousE 1o [] EmP_HOUSE_ID double 1
7 &4 OPDB. Especifique [QPDB_ESPECIF] 4_|EMP_MEM_ID ["] Emp_wEM_ID double -
& GOPDI. Hé quanto tempo procura emprego? [ .. 4 loro [Jarot double
8 & GP10C. Qual é a sua principal ocupagdo? Ist... 4_loro2 [Jaro2 double 1
9 & GP13C. Qual é a sua principal ocupagéo? Ist... 4_lero3 [Jaros double 1
10 & P14 Horas trabalhadas Actividade Principal... 4 loros [T apos double 4
1 & OP14 Horas trabalhadas Actividade Frincipal... 4_joros [laros double ]
12 f QP14 Horas trabalhadas Actividade Principal .. ’] - [Tl aros double || -
& OP14 Horas trabalhadas Actividade Principal....—| :I] [ apos_ESPECIF varchar hd
13 & D14 Horse trahslhades Activideda Drincinal L) ] D 1
14 Right-click on & variable for more information 1
15 1
16 User. ing Values -
17 (%) Export as valid values 4
18 () Export numeric user-missing values as nulls and export string user-missing values as blank spaces 1
19 1
. ——
| Data View | Varishie View <pack || met> |[ Fisn || concel |[ Hew |
Expott to Database ... cly ’7’7’7’7’7

4. Click External data and Excel and select the table and follow the instructions. No primary key.

&

Home  Create ‘Bﬂernal Data

Emprego 2014q1 : Database (Access 2007) - Microsoft Access

Get External Data - Excel Spreadsheet

o Tex
o
Excel SharePoint =
sPoint » JM
ot Ao

Import

3| &F ap

Saved | Access
| Imports

\O Security Warning Certain content in th

All Access O... = «

Select the source and destination of the data

Specify the source of the data.

R |/ \

N

Eile name: ‘C:\Users\GLOBSTAT\DDEumems\

Specify how and where you want to store the data in the current database.

(®) Import the source data into a new table in the current database.
1f the specified table does not exist, Access will create it. If the specified table already exists, Access might overwrite its contents with the

‘ Browse...

imported data. Chan
() Link to the data s(

Access will create a ta
linked table. However

File Open
@ 1 L » Moz2014-2 »
Organise ™ New folder
s Downloads ~ Name -
B Music
& Pict | Questionarios Finais
ictures
& Vid I Relatérios
ideos

& 05(C)

Income

Search Moz 2014-2

Date modified

2014-11-28 13:52
2014-11-27 07:34
2014-11-27 07:30

I e

)

Type

File f|
File f|
Micr:

<~ DATA (D)

mismatch
Weights_Trimestre |

2014-11-28 19:56
2014-12-04 08:04

Micr
Micr
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Link the tables

5. Click Create
6. Click Query Design
7. Click the tables to be included (or drag them from the left list).

'@ H9-e-) Emprego 2014q1 : Database (Access 2007) - Micr g Jecess - 8
|ty
& al Data  Database Tools @
19 O ¢ BzIDer & 0. 8 S0 |
- A DBIankForm = ] Blank Report =
Table  Table SharePoint Table = Form  Split Mukiple _ Form | Report Report | Query Query Macro
Templates~ Lists~  Design Form ltems Bmore Forms Design S Report Wizard Design | Wizard Design -
Tables Forms Reports Other |
x

@ Security Warning Certain content in the database has been disabled | Options...

Allaceess0. ~_« [ 5 e G——
Tables & -
A A Emprego =
ki -
T emprego D06 EMP_INCAF_ID EI
pred D07 EMP_HOUSE_ID
PESSOAS_NO_AF, VERVISVRTY
?
AFos _—<how Table :
AFO5
AF14 C Tables | Queries 'l)
) J
AF p
[Emprego
-
4 5
T § - ‘
Field: | | | =
Table: \ ‘ ‘ ‘ E
Sort: \ ‘ ‘ ‘
Show: 1 | ] ‘ ] ‘ H ‘
Criteria:
Co= ]
Ready Num Lock | soL

8. Link the ID variables by dragging them from one table to the other. AF and Emprego are linked by
IDO6, ID0O7 and ID13. Weights are linked by IDO6.

9. Double click on each line and decide the direction of the link. Here we want to include all
records/people in the table Emprego.

'@ HB9-¢-)= QueryTools  Emprego 2014q1 : Database (Access 2007) - Microsoft Access - 8
(e i A4
el el A ™ oen (7]
' == ' ' /' B ' @D Union ZGInsert Rows § Insert Columns [&F Property Sheet
BT H AT B X = ¥ [
b k| . ¢ = o H ® @ Pass-Through = Delete Rows ¥ Delete Columns E Table Names
View  Run Select | Make Append Update Crosstab Delete o Show N Bui Totals
&) : All -
- s W, Data Definition | 0% "N Builder  F Return: jo Parameters
Results Query Type Query Setup Show/Hide
@ Security Warning Certain content in the database has been disabled | Options... R
L = = : ?
All Access O... = % || 3] Query1 Join Properties [
Tables A Left Table Name Right Table Name E
= oar if R Jnprego Emprego [v] [aF [¥] 2
® i z Left Column Name Right Column Name
T emprego D06 EMP_INCAF_ID [EMP_INCAF_ID v [Dos [v]
D07 —_— EMP_HOUSE_ID . =
PESSOAS_NO_AF EMP_MEM_ID O 1:  Only include rows where the joined fields from both tables are equal.
AFO4 Qpo1 @ 2: I"Cll_]l]le ALL records from 'Emprego’ and only those records from 'AF where
- apo2 the joined fields are equal.
v O 3: Indlude ALL records from 'AF and only those records from 'Emprego’ where
AF14 C 0OPN3 s
the joined fields are equal.
oK | ‘ Cancel ‘ ‘ New
v
4 >
T T T T T T T
rield: 1 1 ! 1 ! -
Table: \ | | | | | | E
ik 1 | 1 | 1 | 1
Shows: L] | ] | J | ] | L | [ | L] |
Criteria:
Ready | Num Lock H (8 sor
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@ d9-c¢-)= ~QueryTools Emprego 2014q1 : Database (Access 2007) - Microsoft Access - g
B
:/ Home  Create  External Data  Database Tools Design @
' = ' ' ﬂ T ' @D union 3‘5 Insert Rows u{‘ Insert Columns [F Property Sheet
BT #
L R =8N ¢ @ pass-Through = Delete Rows M’ Delete Columns 2 ) Table Names
View  Run Select | Make Append Update Crosstab Delete el Show N eyl Al /[ Totals |5
2 Table W, Data Definition ok = Builder E‘ﬂ Return: 71 Parameters
Results Query Type Query Setup Show/Hide
N A - = 3 . x
@ Security Warning Certain content in the database has been disabled | Options..
All Access O.. ~ <« |3 Queryt
Tables [ - -
H oA AF Emprego Weights E]
1o/ a EMP_MEM_ID )
- PESSOAS_NO_AF o~ I0F_ID
B g
INpIege; AFO4 QpPo2 Adj_wt
AFOS apoz
T weights AF14.C Qpo4 Group By
D01 QpPos Sum
1010 b4 QP07 AYG
Min
Max
Count
() StDev 5
10 var ’\
4 / First 11 ) L
= Last y
Field: | EMP_HOUSE_ID EMP_MEM_ID Adj_wt AFO4 Expression AF14.C QPot
Table: |Emprego Emprego Weights AF AF AF EmpregE
Total: | Group By Group By Group By Group By | | Group By Group By Group B
Sort:
Show:
Criteria:
or: v
< »
Ready

Num Lock Hlﬂ\l@\lm.w¥]

10.Select the variables to be included in the database by dragging them down to the Field row. In the
new table, each object/record will have a row and each variable a column.

11.The data can be manipulated in different ways by using the Builder in an empty column. Here the
worked hours are multiplied with the weights and only people aged 15+ (> 14) are selected. Age
AF05 was dragged down twice. The one used for Where will not be shown.

= ~aueryTools  Emprego 2014q1 : Database (Access 2007) - Microsoft Access - g

Create  External Data  Database Tools  Design (7]
= Et" #' /' = x' @D Union JSinsert Rows § Insert Columns [&F Property Sheet
| * e = e B ® @ pass-Through A Delete Rows ' Delete Columns F E Table Names
View  Run | IESES '}":l:: AppendUpdate CrossabIDeltel @ s Definition Builder X3l Return: Al EIll el ETrS—
Results Query Type 12 Query Setup Show/Hide

@ Security Warning Certain content in the database has been disabled

Options...

All Access O.. = ¢« || 73 Quemyt
Tables a - =
= o AF Emprego Weights El
1o/ n EMP_MEM_ID =
= PESSOAS_NO_AF QPO I0F_ID
I3 &
mprego AFO4 aQroz Adj_wt
AFO5 Qroz
T weights AF14.C Qpo4
Lt apos
D10 v PO
k4
4 »
Field: |EMP_HOUSE_ID EMP_MEM_ID Adj_wt AFO4. |AFOS AFOS AF14_C aro1  *
Table: |Emprego Emprego Weights AF AF AF AF Empreg E
Total: | Group By Group By Group By Group By |Where Group By Group By Group B
Sort:
Show:
Criteria: >14
or: bl
4 »
Ready

Num Lock Hlﬂ\l@\lm.w¥]

12. Click the Datasheet View under Home and check the results, particularly the number of Records.

A query is not creating a permanent table. Any changes in data or manipulations will
automatically be included when the query is used.

13. To create a new permanent table, first click Options... and then Enable.
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14. Open the query in Design View and click Make Table

u]

QueryTools - Annex 2b Emprego 2014q1 : Database (Access 2007) - Microsoft Access =
Database Tools Design @

E ' &L*' _/' -é x' @D union C% gﬁlnsert Rows uﬁu Insert Columns @Pmpenysheet
LR S22 ]

® @ passThrough S Delete Rows W Delete Columns

Vifw Run Select | Make |Append Update Crosstab Delete ﬁDa(a Definition ?:g;g ::_\ Builder E'] Return: [0 .
Results Query Type Query Setup
All Access O... * ¢ || 3] wEmprego S Make Table
Tables 2 , Make New Table
| o Weights Table Name: |[EmpregoPrel
: (®) Current Database
& Emprego Z;'Z Another Database:
R File Name: T
Browse...
2z Weights . ; . ;
Queries a v
@ wEmprego 4 @ »
Field: | EMP_INCAF_ID EMP,HOUSEJD ‘EMP,MEM,ID iAdj,Wt !IDD‘I iID'IO iAFO4 iAnD:AF‘
. e———" E— [ ——— hinimiasn ar ar ar ar

15. Click Run and the new table will be created. If the basic data are corrected the query has to be
run again.

Using the database

16. Click the PivotTable View under Home.

@ d9-¢-)= ~QueryTools  Annex 2b Emprego 2014q1 : Database (Access 2007) - Microsoft Access - g
=)

LAV e Greate e et et v b | e (7]
E ' @D Union % JSinsertRows § Insert Columns [&F Property Sheet

e . C Pass-Through = Delete Rows # Delete Columns | E Table Names
View | Run || Select| Make Append Update Crosstab Delete cion | ShOW ax o Totals
o : All o
= e W, Data Definition | 0% "N Builder K Return: s Parameters

Query Type Query Setup Show/Hide

ful»

Weights Emprego AF
] ) « . E . -
ﬂ PivotChart View 10F 1D FMP INCAF ID [ n06 1
17. Drag the weight variable into the cell area (Detail Field).
f—\ Ho-¢-)=  PivotTable Tools  Annex 2b Emprego 2014q1 : Database (Access 2007) - Microsoft Access - 8
Create  External Data  DatabaseTools |  Design | @
Yo | @ Goup | 4] g‘l = e ¥ subtotal
AutoFilter == || *= Expand Field [z Move Field * =
J IE % Ungroup || Z| :E = ] = z i8] Formulas ~
5 Hide Details s:t:‘i'lvs 4 & Show Top/Bottom ~ R;th tixscgl Z Collapse Field 2 Remove Field Prsf;lir‘w AutoCalc o cow as
| Views Show/Hide Selections Filter & Sort Data Active Field Tools
All Access O... ¥ ¢« || 3] wEmprego
Tables % ||Drop Filter Fields Here
oA Drop Column Fields Here PivotTable Field List
o Adj_wt - .
T wEmpre
E 417,2329 prego A A
T Emprego § M ” =433 Totals
T | 498,1614 ~{3¢] New Total
@ EmpregoPrel “‘g‘ 725,1503 -{3i] School
0o {31 Sum of Adj_wt
= weights = 28,3030 Sum of D10
o' | 805,4060 Sum of Adj_wt (2)
Queries 2 ||= | 805,4060 Count of Adj_wt
148,3766 Sum of QP14PT
=51 wEmprego b Average of QP14PT
146,4121 Average of AF14_C
146,4121 Sum of SchoolY
g Ssum of QP12
158,2022 Sum of QP12 (2]
158,2022 [ EMP_INCAF
136,9845 HE EMP_HOUSI
i E EMP_MEM_Ii
226,1860 2 Adj_wt
149,1787 (1 & 1001 ”
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@ d9 -¢-)= PivotTable Tools  Annex 2b Emprego 2014q1 : Database (Access 2007) - Microsoft Access - g
g _—
~ Home  Create  Extep 2 Database Tools ‘ Design ‘ @
= Group Al = = = = . @ ¥1 subtotal
B &7 AutoFilter = || = Expand Field (g Move Field ~ ]
% : ) < Ungroup || Z] & (= Il = Z [ig] Formulas ~
View Field o= fe Show il show Top/Bottom ~ | Refresh Bxport || =2 5100 rieg Remove Field | Property AutoCale oy o
- L e Detaie 7 1 i Pivot toExcel | - " = Shid Tr | eowis
Views Show/Hide Selections Filter & Sort Data Active Field Tools
Tables 2 ||Drop Filter Fields Here
= oar Drop Column Fields Here
T = T
é M Ea Copy
5 Emprego = ha17 ~
o Sort 4
o | 498 -
T empregoPrel L | o522 Clear Custom Ordering
2
2| 328 E’ AutoFilter
B weights g 805, ‘;# Show Top/Bottom Items P
Queries z |[© 805/ Filter By Selection 12
@ wEmprego 148 X AutoCalc > Sum
146 >
4 Subtotal Count
146
Bl o A

18. Right click in the data column and click AutoCalc and Sum.

19. Click Hide Details. If this is based on a table with households you should now have the expected
number of households in Mozambique and if it based on a table with people you should get the
total population.

20. Thenit’s just to drag in any variable to the Column Field or to the Row Field. To select a part of
the population, the Filter Field can be used.

e s gy ~ ) [P
View | FL'.E: 3 Hide Details s:t:‘i'lvs 4 & Show Top/Bottom ~ R;f\r;h ti*g;zl 2 Collapse Field 2 Remove Ficld Prsorgzr:y Autolale o show as -
Views Show/Hide Selections Filter & Sort Data Active Field Tools
All Access O.. = ¢ || =53] wEmprego
Tables 4 ||Drop Filter Fields Here
o oa Qpo1- PivotTable Field List [*
-~ L o e
B emprego ID0T Sum of Adj_wt (3) Sum of Adj_wt (3) Sum of Adj_wt (3) Sum of Adj_wt (3) Hhemeartt B
1 331981,6909 381782,9837 4176,0670 717940,7415 Sum of QP12
E empregor : Sum of QP12 (2)
2 3 619587,9026 334139,2254 9494,9375 963222,0655 S
T weights 3 1505744,7797 835564,9959 111857583 23524955339 EMP_HOUSE_ID
4 1544035,9393 652917,4456 45081,9043  2242035,2893 EMP_MEM_ID
D A s 700126,1913 446160,9517 53036286  1151590,7715 IA[‘:,J,]M
51 wEmpreg 6 - 553764,6149 388066,5261 869,5787 942700,7196
7 B 635001,8212 387967,5365 136,9845  1023106,3421
8 B 412954,6888 303005,0018 52832,5257 768792,2164
9 = 421312,6888 272028,8930 11792,4519 705134,0337
10 = 600096,0469 359101,0556 3480,1760 962677,2785
NL1 E 405749,2422 359253,2878 1776,2520 766778,7820
GNnd Total” 7730355,6066  4719987,9030 146130,2644  12596473,7740

21. Numbers are changed to % by clicking Show As.

@ B9 -¢-)= PivotTable Tools Annex 2b Emprego 2014q1 : Database (Access 2007) - Microsoft Access - g
(Oa) phnoliaue Togks)
e e e r— @
[ Dropzones| S | 9 Group A8 - @ = = @ ¥4 subtotal
47 AutoFilter = || "¥= Expand Field [[g] Move Field H
% EDHII Buttons IE & Ungroup | 2| = = ! = 3 > [i&] Formulas -
V'EW T Hide Details Ef:tz‘illvs 45 \@Shuw Top/Bottom ~ R;;’lzih t?F‘:(DCZI =2 Collapse Field X( Remove Field P;‘thzﬁy AutoCale %, Show As =
Views Show/Hide Selections Filter & Sort Data Active Field Tools
AllAccess 0, = ¢ || wemeese N |
Tables 2 ||Drop Filter Fields Here
= oar arol-| /7 O\ PivotTable Field List
(all) 22 3 Grand Total
Be g Average of AF14_C
Er CO(Blank] = =
H emprego o1 - (B0 t(3) Sum of Adi_wt (3) Sum of Adj_wt (3) il
o e orel 1 3,09% 2,86% 5,70% - Sum D: QP12
mpregoPrel 21 5 P12 (2!

2 H 7,08% 6,50% 7,65% MPm]“NZAg D @
B Weighs 3 B 7,70% 7,65% 18,68% EMP_HOUSE_ID

4 El ,83% 30,85% 17,80% i’g‘_’-"”"iMJD
Gt | B ),45% 3,63% 9,14% o
1 wEmprego 6 2 3,22% 0,60% 7,48% D10

7 2 oK Cancel 3,22% 0,09% 8,12% Ao

3 i : 5,42% 36,15% 6,10% farhs

22. Categories within the variable can be selected by ticking the boxes and the order can be
changed by dragging the categories up or down.
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23. Variables (e.g. age) can be grouped by clicking the first and the last category when holding the
shift key. Click Group or right click and Group items. Click “-“ to hide the details.

EH a9 PivotTable Tools  Annex 2b Emprego 2014q1 : Database (Access 2007) - Microsoft Access - g
Home  Create  External Data Database Tools ‘ Design ©
B Drop Zones Al @ ==z S - £ ¥H Subtotal
bﬁ AutoFilter == || ®Z Expand Field ove Field =
j[l 24 Drill Buttons Do %) & Slx | = — = [i&] Formulas -
View Fleld - 'JSh Top/Bottorm * Refresh Export || == ) 1anse Field 2 Remove Field || Property AutoCalc oy, e
¥ ID Hide Detils Delalls 2 WEop/EaRom Pivot  to Excel == ‘ Sheet R
Views Show/Hide Selections Filter & Sort Data Active Field Tools
All Access O... * ¢« || 73] wEmprego -
Tables * 5 F 5
oA QP01 - PivotTable Field List
1 ~ 3 Grand Total
53 Copy e e e Bl
s Average of AF14_C
E emprego Ano \v Sum ¢ Sort » e Adj_wt (3) Sum of Adj_wt (3) Sum of SchoolY &
15 e e 4,28% 4,35% 1 Sum of QP12 A
T EmpregoPr 6 L . Clear Custom Ordering 2’74% 3’68% 73 Sum of QP12 (2)
L £ AutoFilter . L EMP_INCAF_ID
I weights 17 =] —' - 7,15% 3,60% EMP_HOUSE_ID
18 | 4l Show Top/Bottom Items P 480% 442% EMP_MEM_ID
Queries % g =) Y Filter By Selection 3,59% 3,67% ?I;jlj}im
=5 wEmprego 20 E 2,41% 3,83% E1D10
21 o 4,99% 2,49% 8ag
| Ano
22 = 3,20% 3,23% AF14_C
>3 B 2,33% 2,46% Qpo1
& QPo2
24 El ~ . 1,73% 2,44% QPo3
it S UngT® 3 2,43% 2,75% QP04
be s *Z Expan 1,25% 2,40% S
27 = e 1,88% 2,35% m gﬁg; v
28 i3 Hide Details 1,50% 2,56% Add to Row Area v
29 IE  Show Details 411% 2,19%
9
30 B Fieid st 3,41% 2,98% Y
Ready e Properties Num Lock U = ¥|

If you select Count at 18 you will get the number of respondents. You can also select Average, but

then you have to check if blanks are included or not. Generally this average will be the average for
those who have a value. It may be safer to divide the sum of e.g. worked hours with the weight for
the same group. This will produce the average for the group including those not working.

24. To do this a new column should be created in a query. Point in the first empty column and click
Builder. Give the variable a name ending with “:”, here “wHours”. Click first on table Emprego
and double-click on QP14T. Then click or key * and click on table Weights and double-click on

Adj_wt.

E 1 Ed

View  Run Select
Results

=)

Query Type

All Access O... ' *

Tables
H oar

&

T Emprego
preg

ZH  EmpregoPrel

The weighted

e crae
T empregoPrel

= Weights

Queries

‘E wEmprego

Y =

L L—l ?\' @ Pass-Through
Make Append Update Crosstab Delete
Table

=
Shi

&7, Data Definition

» 2

Totals

ﬁ Table Names
ﬁq Parameters
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INCAF-IOF socio-demographic database

Manual: How to manage a database and cross-tabulate the data in less than 30 steps.

25. In the Pivot view, drag in the wHours and Sum them according to 17-18 above. Also drag in the
weights (they will be summed automatically).

26. Click Formulas in the Design menu and click Create Calculated Total.
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In the Properties sheet first select the Total wHours and click Insert Refernce To. Then enter “/” and
select Total weights and Insert Reference To and click change.
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Now the average will be presented in a new column.
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The strength with Access is that tables/files can easily be linked and systematically structured. The
use of the tables described here can also be done with the pivot function in Excel. Access 2013 and
Access 365 no longer have the pivot function so you have to do it Excel.
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